Michael B. Anderson

1234 NW 127th Blvd

Harrisburg, Pa  17042

(717) 345-6789

Career Objective

challenging position with an advertising agency as an entry-level account representative. seeking the experience that leads to a career as an accounts manager.

Education

College: The Pennsylvania State University

Degree: Bachelor of Arts, Anticipated: May 2005
Major: Business

GPA: 3.8

High School: Martin Luther King, Jr. High School, Harrisburg, PA

Degree: May 2001
Major: College Prep

Honors And Activities

Lloyd B. Trennon Honor Scholarship (2 years)

Kiwanis Achievement Scholarship (3 years)

President, Computer Club (Senior year)

Volunteer, Halfway House (2001 to present)

Employment History

Receptionist. Latshaw Lumber Company, Harrisburg, PA. Responsibilities included greeting customers, coordinating calendars and appointments, and taking community groups on company tours. (Summer job, 1999 and 2000)

Junior Intern. The Dunhill Agency, Harrisburg, PA. Earned one of three student internships. Assisted in preparing and monitoring advertising campaigns. Used spreadsheets to track account budgets. (Full time, summer 2001 and 2002, part time September 2001-May 2002, September 2002-Present)

Hobbies And Interests

Computers

Music

Gardening

Basketball

References

Available on request.
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