The Perfect Party

700 Washington Street

Dallas, TX 75202

(today’s date)

Sara’s Gourmet

3200 Penny Lane

Dallas, TX 75202

Dear Sara:

We would like to meet with you once again before the end of the month to consider some possible company arrangements that would be mutual satisfying. As we stated in the interview, we are interested in working with someone on a contract basis initially, with a view to a longer term relationship that could include becoming a partner in The Perfect Party. We would like to discuss how your plans to grow your company might intersect with our need to add a catering component to our party planning company. In particular:
You presented some interesting ideas for party food alternatives, and are very skillful in the art of food presentation. We enjoyed meeting with you last week and liked the appetizers you brought to the interview. 
Yours truly,

(your name)

Owner

