Microsoft Office Professional

Microsoft Office 2000 Professional contains several powerful application software programs to help people improve their profesional and personal productivity. The four core applications are Word, Excel, PowerPoint, and Access for the Windows environment.

Microsoft Word - is a powerful word processing program. You can use it to create a variety of documents such as letters, reports with footnotes, newsletters, and fliers. Word 2000 contains improved graphic and table options. In addition, you can take advantage of the new Office Clipboard, which allows you to have up to 12 items in the Clipboard at any time!

Microsoft Excel - is the leading spreadsheet software. You can create budgets, sales forecasts, loan amartizations, and other financial spreadsheets. 2000 Excel's power lies in its "what-if" ability. After you set up formulas, you can change input data and see what type of effect the change has on a particular result.

Microsoft PowerPoint - is a presentation graphics program. People around the world use this software to create dynamic, professional presentation slide shows. You can insert images, tables, and sound to enhance your slide shows. Animated tranzitions and specialized drawing tools help complete your presentation.

Microsoft Access 2000-  is a powerful database management program. It is effective for storing, retrieving, organizing, and printing data. Companies use database software to keep track of inventory, client information, and suppliers. You can even create a database to store names, addresses, phone numbers, and e-mail addresses of your family and friends!

